TO:

ALL PARENTS/GUARDIANS

FROM:
Diane Edwards, Director of Nutrition Services

RE:

Free and Reduced Price Lunch Applications

DATE:

August 2009
Instructions for Free or Reduced Lunch Applications
1. Fill out only one application per family, even if your children go to more than one school in Enfield. Drop one application off at any one of the schools that your child/children attend. Duplicate applications may delay processing time. This change was made by the federal government to eliminate the amount of paperwork for the family. 

2. Make sure you list every child, both first and last name and what school they attend in Section 1. 
3. Submit completed application on or before Monday September 21st. 
4. Families who received Free or Reduced meals last year.

· “IMPORTANT” If you were receiving Free or Reduced Meal benefits last year, you still need to apply for the current school year. You must submit a new application for the new school year with current information for your child to continue to receive free or reduced meals. Under state and federal guidelines, we cannot provide free or reduced meals to a child unless we have a current, approved application on file for each child/family.  
5. The school that received your application will process it and determine your eligibility. They will send you a written notification if you have been approved or denied or if they need more information to process your application.  They will also notify the other school/s that your child/children attend as to any change in benefits. Call the school where application was sent to as soon as possible, if children are not receiving the benefit as stated in the written notification letter of approval or denial.
6. If there are any questions about your application or your child’s lunch status, please contact the office of the school that you dropped off the application to.

7. To help the process go as smoothly and quickly as possible, please read the instruction sheet and fill out all areas completely and accurately. 
